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Size 12 font

Consistent margins

Double space

No boldface or italics 

No numbering (Start page number 1 on first

chapter)

*Main documents should be in approved program format

Preliminary Page Formatting*



Title Page

No page number 

Double spaced, size 12

font, no bold face or italics

Follow this exact template!

Copyright optional

No running header



Acknowledgements

And/Or

Dedication
Count title page as page i, so

this starts on page ii
Both follow same formatting

& both optional

Pro Tip:

If your dedication and

acknowledgements are

short, you can combine

them on one page



Abstract

<250 Words

No boldface, size 12

font, double spaced

Still no number



Table of Contents

Follow your document style guide.

Double check that TOC pages match

document

You may include title page, abstract, dedication,

etc., but it is not required

ProTip: Learning to use

Microsoft’s table of contents

feature is very useful

Reminder: Chapter 1 starts page 1. 

Pro Tip:

If you have many tables and figures, you can make

them two separate pages



Bold face and/or italics on

preliminary pages

Title not double spaced

Abstract exceeding 250 words

Page 1 starting on the abstract

not on chapter 1

Number on title page

Table of contents page numbers

not matching document

Images or pictures in

preliminary pages

Defense signature page added

to document

Digital Commons metadata

information incorrect or not

matching document
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