
   

 

 

    
Last edit date: 1/17/2025 

This document provides instructions for students to view, print, or save their schedule, view class and 

schedule details, and waitlist position using the Class Schedule Card in RamPortal. 

 Course materials remain accessible via D2L.  
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NAVIGATION: RamPortal > Class Schedule  
• Login to RamPortal using your West Chester login information.  

 

• To view class schedule and class detail information, locate the “Class Schedule” card. 

• Click on the “Class Schedule” button on the card.  

 
 

http://ramportal.wcupa.edu/


   

 

 

 

HOW TO VIEW MY SCHEDULE 
 

• The next page contains both a column/list view and calendar view of your schedule.  

 

 

 
 

• Choose the desired term in the “Term” dropdown. 



   

 

 

 

• If you do not see the calendar view on the bottom half of the screen, it can be located by scrolling 

down.  

o Adjust the windows using dividing bar that separates the windows by clicking and dragging it up 

or down or using the dots and arrows.  

 
 

• Hover over the course title to view the full title of the course if it does not fit in the space provided.  

 
 

• Click on the course title to view additional information if available, such as class details, bookstore 

links, course description, attributes, restrictions, instructor/meeting times, enrollment/waitlist, 

corequisites, prerequisites, reserved seats, and linked sections.  



   

 

 

 

 

• Use the gear icon in the top right of the class list block to modify your column view. Uncheck boxes for 

columns you wish to hide.  

 

 

• Use the carrots (^) at the top of each column to sort the class table in alphabetical or numeric order by 

that column. 

 



   

 

 

 
 

• In the bottom window, clicking on the “Schedule Details” tab will provide you with a detailed view of 

the course including a waitlist area which will display your wait list position when applicable. 

• Clicking the course name in this window will also provide class detail information as in the graphic on 

page 3. 

 

HOW TO VIEW MY WAITLIST POSITION 

• If applicable, your waitlist position can be viewed in the “Schedule Details” section. Click on the arrow 

next to the course title which expands the course information. The Waitlist position is found on this 

expanded row.  

 

HOW TO PRINT OR SAVE MY SCHEDULE 

• Print or save a pdf calendar view of your schedule (landscape view is ideal) by clicking the printer icon 

on the top right of the page.  

 

 



   

 

 

HOW TO FIND ASYNCHRONOUS/ONLINE COURSE DETAILS  
• Asynchronous course information:: 

o Will be listed in the Class Schedule box.  

o Will not be displayed on the “Schedule” tab since there is no set time for these courses.  

o Can also be found on the “Schedule Details” tab. 

• Zoom links and instructional information can be found in D2L.  

o Note: you may not see the course listed until the first day of class.  

 

 
 

 

HOW TO ACCESS D2L 
• D2L IS ACCESSED SEPARATELY: While the Class Schedule card leads you to class schedule 

information, course materials are still accessible via D2L. A D2L link can be found using the three-

line/hamburger menu icon on the top left of your screen, then “Resources” where you’ll find a link 

to D2L in the dropdown menu.  
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