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Logging in to the System
1. You can log into the system directly via this link:
https://wcupa.chalkandwire.com/Login.aspx
a. Click on “Sign in with your school ID”.
WCU

WEST CHESTER
UNIVERSITY

Login Name or Email

Password

Forgot your password?

b. Then you will be prompted to log in with your WCU log in credentials (the same
username and password that you use for D2L, email, MyWCU, etc.)

_WCU __

WEST CHESTER
UNIVERSITY

bidp.wcupa.edu. If it does not, do not fill

Login to Campus Labs

5 Username

Password

c. Your first time logging in to the system, you will need to read and accept the
legal agreement for using Anthology Portfolio. Once you have read the
agreement, select “l agree.”

d. Then, click “Continue.” You will only have to do this once on your first-time
logging into the system.


https://wcupa.chalkandwire.com/Login.aspx

cwpro
LEGAL AGREEMENT

ASSESSMEN | ING. PRUUULT UN SERVILES |11 “PHUDUC (S]], 1HE INUTVIDUAL
LICENSING THE PRODUCT ["LICENSEE”) IS CONSENTING TO BE BOUND BY AND IS
BECOMING A PARTY TO THIS AGREEMENT. THE TERM LICENSEE SNML BE
INTERPRETED N THIS AGREEMMENT TO MEAN THE END USER OF
ACCOUNT/SERVICE [EPORTFOLIO (ALL PRESENT AND suusv.uugm AND NOT THE
INSTITUTION Oft e»nmrus-w THE béwwcl—sos MK&WH& LEARNING

THE LEARNING
I’l I'HN THEIR IEGA. RICJ'TS O 00 30 KS AN Emnou\.. NS"YUYK}\

{. F THE LICENSEE DOES
NOT AGREE 10 AL OF THE TERME OF THS ACHEEMENT THE BLTTON MDCATING
NON-ACCEPTANCE MUST BE SELECTED. AND LICENSEE MUST NOT M’.CESS OR USE
ANY CHALK & LEARNING ASSESSMENT INC PRODUCTS OR SERVH

Thave e acely 1ol prochucs developed by Crah & Vi Laaming Adsewamant . (Chalk &
We)

1. LICENSE AGREEMENT. As used in this Agreement, “CHALK & WIRE" shall meas CHALK &
WIRE LEARNING ASSESSMENT INC. PRODUCTS AND SQR\«'CKE In Shis Agreement "L
shall mean Chak & Wirs DrOducts Bndicr senvicss sxcept uncer ihe Toliowing circumstences: (1) if
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Access Course Assignments

1. Click on the “Menu” tab on the left side.
2. Click on “My Coursework.”

Main Menu

Dashboard

2
My Coursework
My Results

My Placements

< Work

3. The first time you access your assignments, you will need to create a new portfolio. To
do so, click on the “New Portfolio” button.

B2 My Coursework

My Portfolios () Show Hidden ER New Portfolio

15 v records per page

Show / hide columns Print csv Clear Sort  Search:

4. You will need to name your portfolio. You should name your portfolio “FirstName
LastName — Foreign Language Portfolio”. (Example: In the screen shot below, the
student’s name is Mickey Mouse, so the student named their portfolio “Mickey Mouse —
Foreign Language Portfolio”).

5. Next, you will select the “Table of Contents”. The “Table of Contents” you should select
is “Foreign Language Education Portfolio”.

6. Click “Create”.

Creaté New Portfolio

Name

Mickey Mouse - Foreign Language Portfolio

Table of Contents What's thi
Foareign Language Education Portfolio v

Can't find your table of contents?

Create




Foreign Language Portfolio Requirements

Once you create your portfolio, you will see all of the assignments that you are required to
submit in Anthology for that course.

e Assessment 1 - OPI

e Assessment 2 - WPT

e Assessment 3 - Thematic Unit Plan

e Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT)

e Assessment 7 - Teaching Philosophy Statement (TPS)

e Assessment 8 - Professional Portfolio

e Assessment 9 - Research Project — Interdisciplinary Content Assessment (RPI)
e Additional Information - Praxis Scores

Uploading Files
For Assessment 1, Assessment 2, Assessment 3, Assessment 7, Assessment 8, Assessment 9,
and Additional Information - Praxis Scores, you will have to upload a file. Follow the

instructions in this section for each of these submissions.

1. Click on the name of the assignment you wish to complete.

Mickey Mouse - Foreign Language Portfolio

@ 0 Overdue Submission(s) 0 Submission(s) Due Now 8 Upcoming Submission(s) @ 0 Submitted
(@ 0 Resubmission Request(s) + Setup
Foreigh Language Education Portfolio
+ How

4 nstructions
Assessment 1 - OP|
Assessment 2 - WPT Sharing

Assessment 3 - Thematic Unit Plan

Secure S
Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT)
B
Assessment 7 - Teaching Philosophy Statement (TPS)

Assessment 8 - Professional Portfolio

Assessment 9 - Research Project — Interdisciplinary Content Assessment (RPI)

Do m W mn o

Additional Information - Praxis Scores



2. Read the instructions carefully. For these assignments, you are required to upload a file.
Click on “Add Content”.

o

Add Content Submit When Ready

D 55 Foreiom

(IS

S

. ADD CONTENT

ol OPI Instructions

Please upload the Oral Proficiency Interview (OPI) certificate that the Department of Languages and Cultures sent to you below. If
you cannot locate it, first search your email for an email from Dr. Cabrera containing that informaiton. If you still cannot locate them,
please email Dr. Cabrera (mcabrera@wcupa.edu) to gather it.

Upload your Oral Proficiency Interview (OPI) certificate below this box. Click "Add Content” above, then "Add File”. Then, click “Insert
Content Here" below this box. Finally, click "Choose Files" and select the file you want to use from your computer. When you have
uploaded all required files on this page, click "Submit”. When asked who you would like to submit to, please type in and select "Maria
Jose Cabrera™.

No content has been added to this page yet.

Next Page =

3. Then, click “Add File”.

ADD CONTENT

9T Text Block

da Add File

S=n
f Journal Entries
%

v} Form iew (OPI) certificate that the Department of Lar
ail for an email from Dr. Cabrera containing ths

e .
¢ Link to a Portfolio Page Lipa.edu) to gather it

Upload vour Oral Proficiency Interview (OPI) certificate below this box. Click "Add Cont

4. Then, click “Insert Content Here” below the instructions.

ADD CONTENT v @Cancel

o ] OPI Instructions

Please upload the Oral Proficiency Interview (OPI) certificate that the Department of Languages and Cultures sent to you below. If
you cannot locate it, first search your email for an email from Dr. Cabrera containing that informaiton. If you still cannot locate them,
please email Dr. Cabrera (mcabrera@wcupa.edu) to gather it.

Upload your Oral Proficiency Interview (OPI) certificate below this box. Click "Add Content” above, then "Add File". Then, click "Insert
Content Here" below this box. Finally, click "Choose Files” and select the file you want to use from your computer. When you have
uploaded all required files on this page, click "Submit”. When asked who you would like to submit to, please type in and select "Maria
Jose Cabrera”.

e

Insert Content Here /




5. Click “Choose Files.” Then, select the file(s) from your computer. You can upload
multiple files if necessary.

6. When the file is uploaded, it will appear below with a blue check mark next to it.

7. Then, click “Insert Files”

See what's new Maximum File Upload Size: 300 MB

Drag Files Here to Add

or

23 Choose from
Dropbox

Choose Files & Choose from

OneDrive

& Choose from
Google Drive

ﬂ Test Doc.docx

8. Once you have uploaded required files to your assignment, you are ready to submit it.
Scroll all the way back up to the top of the assignment screen. Click “Submit”.

v aa SUBMIT

ata Import Content
EEE Foreign Language - Assessmeri}1

- OPI
NOT SUBMITTED 8

@ Mcodified: 2024-02-01 09:33:44

9. You will be asked who you want to submit this to. Each tab in the portfolio should be
submitted to the person indicated in the list below:
e Assessment 1 — OPI - Maria Jose Cabrera
e Assessment 2 — WPT - Maria Jose Cabrera
e Assessment 3 - Thematic Unit Plan - Shannon Athey
e Assessment 7 - Teaching Philosophy Statement (TPS) - Shannon Athey
e Assessment 8 - Professional Portfolio - Shannon Athey
e Assessment 9 - Research Project — Interdisciplinary Content Assessment (RPI) —
Meg Niiler
e Additional Information - Praxis Scores - Maria Jose Cabrera



10. Begin typing the name of the assessor. As you type, matches in the system will appear.
When the correct name appears, click on it to select it.

Assessment 1 - OPI

Submitting Content Close

yy&) NOT SUBMITTED

i Foreign Language - Assessment 1 - OPI|

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

[Maria Jose Cabrerd !J

Maria Jose Cabrera

I

11. The name will appear next to a checkmark to indicate that it has been selected. Click the

“Submit” button”.
N
Submitting Content Close

Y\ NOT SUBMITTED

it Foreign Language - Assessment 1 - OPI|

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

[rType here..

| Maria Jose Cabrera |

12. You should see “Status: Submitted.” Then click “Close”.

[
Submitting Content @\E

Y SUBMITTED

+ Content Submitted

Congratulations! Your work has been successfully submitted. Use the Review Submission feature below to review your work, add comments,
and tag submitted content.

13. Click “Table of Contents” to return back to your other assignments.

@© TABLE OF CONTENTS

13

@ Assessment 1 - OP|




14. Repeat steps 1-13 for your other assignments (Assessment 1, Assessment 2, Assessment
3, Assessment 7, Assessment 8, Assessment 9, and Additional Information - Praxis

Scores).

Mickey Mouse - Foreign Language Portfolio

@ 0 Overdue Submission(s)

@ 0 Resubmission Request(s)

0 Submission(s) Due Now 7 Upcoming Submission(s) @ 1 Submitted @

Foreign L%‘\guage Education Portfolio

4 [§ Instructions

B ®Assessment

Do mD oD oD 6

Assessment
Assessment
Assessment
Assessment 7
Assessment

Assessment

- OPI

- WPT

- Thematic Unit Plan

- Lesson Implementation Assessment — Teacher Talk (LITT)

- Teaching Philosophy Statement (TPS)

- Professional Portfolio

- Research Project — Interdisciplinary Content Assessment (RPI)

Additional Information - Praxis Scores



Completing a Form

For Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT), you will have to
complete a form. Follow the instructions in this section for this submission.

1. Click on " Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT)".

Mickey Mouse - Foreign Language Portfolio

@ 0 Overdue Submission(s) 0 Submission(s) Due Now 7 Upcoming Submission(s) @ 1 Submitted @
(@ 0 Resubmission Request(s)

Foreign Langua& Education Portfolio

4 @ nstructions
B @ Assessment 1 - OP
@ Assessment 2 - WPT

@ Assessment 3 - Thematic Unit Plan

| @ Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT)

@ Assessment 7 - Teaching Philosophy Statement (TPS)
@ Assessment 8 - Professional Portfolio
@ Assessment 9 - Research Project — Interdisciplinary Content Assessment (RPI)

@ Additional Information - Praxis Scores

2. Read the instructions carefully. Under the instructions, click on “Form Foreign Language
Teacher Talk Link”.

B Assessment 6 - Lesson Implementation Assessment —

Teacher Talk (LITT)

—_—O— ©

+ Add Content Submit When Ready
ADD CONTENT v
ﬂ Lesson Implementation Assessment — Teacher Talk (LITT) Instructions

Please upload the Zoom link for your Teacher Talk in the form below:

When you have completed the form, click "Submit”. When asked who you would like to submit to, please type in and select "Shannon

Athey".

E| Form Foreign Language Teacher Talk Link ‘

10



3. Paste the Zoom link for your Teacher Talk into the form by clicking in the box in the form
and hitting "CTRL V" or right clicking in the box and then clicking "Paste".

ADD CONTEN Undo Ctrl+Z

Redo Ctrl+Shift+Z
|2 Form

Cut Ctrl+X
Copy 3 Ctrl+C
Paste as plain text Ctrl+Shift+V _
Select all Ctrl+A

Please o i check , herTalk:

\—- Writing Direction »

4. Then click “Save”.
5. Then, click “Close Form.”

E| Form Foreign Language Teacher Talk Link

s

I Close Form .

B FORM Foreign Language Teacher Talk Link

Please paste the Zoom link for your Teacher Talk:

www.zoom.link testing

6. Then, Scroll all the way back up to the top of the assignment screen. Click “Submit”.

A SUBMIT

ala Import Content

EEE Foreign Language - Assessme 6
- Lesson Implementation Assessment
— Teacher Talk (LITT)

NOT SUBMITTED

@ Modified: 2024-02-01 09:46:15

11



You will be asked who you want to submit this to. For Assessment 6 - Lesson
Implementation Assessment — Teacher Talk (LITT), you will submit to Shannon Athey.

Begin typing the name of the assessor. As you type, matches in the system will appear.
When the correct name appears, click on it to select it.

Submitting Content

Close

Sy \Ii§ NOT SUBMITTED

i3 Foreign Language - Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT)

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

Shannon Athey

|

Shannon Athey @

-0

9. The name will appear next to a checkmark to indicate that it has been selected. Click the
“Submit” button”.

Submitting Content

Close

Y NOT SUBMITTED

H Foreign Language - Assessment 6 - Lesson Implementation Assessment — Teacher Talk (LITT)

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit: b

[h’ype here...

| Shannon Atheyl

=

10. You should see “Status: Submitted.” Then click “Close”.
[

12
Submitting Content

&/ Content Submitted

Congratulations! Your work has been successfully submitted. Use the Review Submission feature below to review your work, add comments,
and tag submitted content.

12



Revisiting Your Saved Portfolio

1. If you saved your portfolio and wish to revisit it, first click on the “Menu” tab on the left

side.
2. Click on “My Coursework.”

Dashboard

3. Click on the name of the portfolio you wish to edit.

B My Coursework
h

My Portfolios

15 v records per page

Show / hide columns Print csv

Name Table of Cont: Workspace
Mickey Mouse - Forak nguage
Foreign Language
Portfolio

Edit Portfolio Fre

Download As Zip <l

L Download As PDF

Hide Portfolio

Duplicate Portfolio

5. You can now view and edit your portfolio.

() Show Hidden B8 New Portfolio

Preparation Provider

13



Viewing Your Scores

1. Once your portfolio has been scored, you will be able to view your scores in your
portfolio. First, click on the “Menu” tab on the left side.
2. Click on “My Coursework.”

Dashboard

3. Click on the name of the portfolio that contains the assignment you wish to view your
scores for.

B My Coursework

A
My Portfolios (] Show Hidden
15 v records per page

Show / hide columns Print csv Clear Sort ~ Search:

Name Table of Cont: Workspace Department Modified
Mickey Mouse - Forak nguage Educator 2024-02-01
Foreign Language ucation Portfolio Preparation Provider

Portfolio

Edit Portfolio Fre

Download As Zip <l
N Download As PDF

Hide Portfolio

Duplicate Portfolio

14



5. Click on the name of the assignment you view to view your scores for.

Mickey Mouse - Foreign Language Portfolio

@ 0 Overdue Submission(s) 0 Submission(s) Due Now 6 Upcoming Submission(s) @ 2 Submitted ¢
(© 0 Resubmission Request(s)

Foreign Language Education Portfolio

4 [ Instructions

@ @ Assessment

-

- OPI
@ Assessment 2 - WPT

Assessment 3 - Thematic Unit Plan

B
@ © Assessment
B

[0 INTNE V)

- Lesson Implementation Assessment — Teacher Talk (LITT)

Assessment 7 - Teaching Philosophy Statement (TPS)

@ Assessment 8 - Professional Portfolio
@ Assessment 9 - Research Project — Interdisciplinary Content Assessment (RPI)

@ Additional Information - Praxis Scores

6. Your mean score for the rubric will be located on the right side of the screen in green.
To view the details of the rubric, how you were scored on individual criteria, and any
comments that your instructor left, click on that score.

é Import Content

EEE Foreign Language - Assessment 6 -
Lesson Implementation Assessment —
Teacher Talk (LITT) 6

+ SUBMITTED

2024-02-01) (29

® Modified: 2024-02-01 09:46:15

7. A pop-up menu will appear. Then, click “View Summary”.

—— aa SUBMIT

s Import Content

View Assessment Instrument
View Table Of Contents
View Summary

View Details

Download Portfolio As PDF

Work

View Assessor Info

15



8. You can now scroll through and review your scores on each criterion of the rubric. If
your instructor left any comments, they will be in the column to the far right.
9. Click the “X” to close when you are finished.

(ool 13X Student, Test

@SUBMI'I'I'ED 2024-02-01 09:56:48 +/ TYPE Normal

@ASSESSED 2024-02-0109:57:21 ' Results Seen 2024- :ETOC Foreign Language Education Portfolio
02-0110:13:59

2 EEg INSTRUMENT Foreign Language - Assessment 6 - Lesson
ASSESSOR Assessor, Test

Implementation Assessment — Teacher Talk (LITT)

OVERALL COMMENT:  None

s

Assessed Criteria

Criterion Description Score Comments
| @

Timing 1o D 4.0

Target Language Use 10 —m 40

Ratio: Student Output/Teacher Input 1.0 - 4.0

Target Language Proficiency 10 D 4.0

Feedback 10 —w 4.0

Creative Context 10 —w 4.0 -




